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Part 1: Why



“All students have the right to live and study in an environment of dignity and respect, free from the fear of harassment or violence.”

~Olivia Bailey, NUS National Women's Officer Hidden Marks, National Union of Students, 2011
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Prepare

* Receive case file
+ Confirm scope of investigation
and draft plan for investigation

Fact-Find

* Interview all parties and related
witnesses starting with the
Reporting Party

* Gather the evidence

Evaluate
* Assess all evidence for validity,
reliability and intergrity to
determine credibility

* Assess the evidence against
the policy definition

» Weigh all evidence based on
credibility

Report
» Summarise investigation and
findings in an investigation
report (see Resource 6)
* Include recommendations
where appropriate

Discipline
* Participate in disciplinary
process if applicable and
required
 Present report to disciplinary
panel
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1.FREEDOM

Is there evidence ofuse of force, threat, YES
intimidation and/or coercion?

NO
2. CAPACITY
Is there evidence that the Reporting Party was ,_Y_Iés*“
incapacitated? S
YES
Evidence that
2a. Does the evidence show that the consent was
Responding Party knew the Reporting | yEg not present
NO Party was incapacitated? and that
misconduct
NO occurred.
2b. Should a reasonable person, in the
position of the Responding Party, have YES
known that the Reporting Party was
incapacitated?
NO
3. AFFIRMATIVE
Are there any words and/or actions by the
Reporting Party that reasonably indicated to the | NO
Responding Party that consent was given for
each sexual activity and that the consent was
continuous throughout the duration of the
sexualactivity? *Follow this route only if
the definition of consent
YES in the institution’s policy
does not require the
Evidence that consent was given Responding Party, or a
or reasonable person in the
that the Responding Party reasonably Responding Party’s
believed consent was present. position, to be aware of

the incapacitation.
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DISCLOSURE INFORMATION

Date of Disclosure 9 November 2018

Start Time 12:30 End Time 13:30
REPORTING PARTY (the individual who was the subject of sexual violence)

Name Taylor R.

Gender Woman

ﬁ]f;;li'::‘tt'i‘::]to Student O Staff O Faculty O Visitor 00 Other

Department Music

If student, indicate
year

1 Undergraduate OPostgraduate Year Y1

RESPONDING PARTY (the individual reported to have committed sexual violence)

Name Ashley P.

Gender Man

Relationship to

Reporting Party bpeer

Affiliationtto Student CIStaff CIFaculty OVisitor COther
institution

Department Music

if student, Incicate wUndergraduate OPostgraduate Year Y3

year

INCIDENT INFORMATION

Date and Time of
Incident/s

31 October 2018 / 1 November 2018; around midnight

Location of
Incident/s

Friend’s house off campus

Details about
incident/s as
disclosed by the
Reporting Party

Taylor disclosed that she went to pre’s with her friends
around 8PM and had a few drinks. Following that they left
to a house party a few streets over where Taylor saw
Ashley. They danced and drank together, and then Taylor
started to feel “dizzy.” Ashley offered to help her upstairs so
she could rest. Taylor cannot remember what happened
next, but reported that she woke up on a bed with Ashley
undressing her. Taylor reported feeling “frozen” and that
shedid not know what to do. Taylor reported, “He began to
touch me between my legs.” Taylor’s friend Mina walked in
looking for her and Ashley jumped away from Taylor.
Taylor reported she wasn’t sure how much Mina saw but
that she giggled and left the room. After Mina interrupted,
Ashley said the mood was gone and left too. Taylor got
dressed and made her way back downstairs. She found her
friends and went back to her room. Taylor has been
avoiding Ashley since then.

Safeguarding
issues identified
& actions taken
to address
issues

Ashley is in charge of an upcoming fieldtrip for the music
department. Taylor is supposed to attend the fieldtrip and is
worried that Ashley will try something again with her or do
it to someone else. Taylor turned 18 years old
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DISCLOSURE INFORMATION
Date of Disclosure

Start Time End Time

REPORTING PARTY the individual who was the subject of sexual violence

Name (leave blank if Reporting Party chooses to remain
anonymous)

Gender

Affiliation to institution 0O Student o Staff o Faculty o Visitor © Other

Department

If student, indicate year o0 Undergraduate o Postgraduate  Year__

RESPONDING PARTY the individual reported to have committed sexual violence

Name (leave blank if Reporting Party chooses to remain
anonymous)

Gender

Relationship to Reporting  (e.g. friend, peer, ex/partner, stranger, lecturer,

Party manager, etc.)

Affiliation to institution O Student 0O Staff 0o Faculty 0 Visitor © Other

Department

If student, indicate year 0 Undergraduate O Postgraduate  Year__

INCIDENT INFORMATION
Date and Time of

Incident/s

Location of Incident/s (note specific location if known; please indicate
on/off campus)

Details about incident/s as (Provide as much or as little information as was

disclosed by the disclosed; use the Reporting Party’s own words

Reporting Party where possible)

Safeguarding issues
identified and actions
taken to address issues

Record the reporting and
support options
discussed and what, if
any, decisions were taken
by the Reporting Party

Did you signpost to the O Sexual Assault Referral Centre o Police
(check all that apply) O Student Services
0O Specialist Counselling o University Counselling
o Other

INDIVIDUAL WHO RECEIVED AND RECORDED THE DISCLOSURE
Name

Title/Role and Department

Contact Details

Date Recorded
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last month. Ashley does not supervise Taylor; however, the
relationship during the fieldtrip is unclear. Taylor does not
want her parents to know what happened and isn’t sure she
wants the department to know.

Record the
reporting and
support options
discussed and
what, if any,
decisions were
taken by the
Reporting Party

Did you signpost
to the (check all
that apply)

Informed Taylor she can report to the police, the university,
both or take time to consider her options. Signposted her to
the local Sexual Assault Referral Centre and informed her that
she may be able to discuss reporting options with the
Independent Sexual Violence Advisor. Signposted her to
Student Wellbeing Office and to the sexual misconduct
response manager. Taylor reported she wasn't sure if she
wanted to make a report to the police or univeristy, but
wanted to discuss her options. Supported Taylor to make an
appointment with the sexual misconduct response manager.
Provided copy of this note to Taylor.

M Sexual Assault Referral Centre & Police ¥ Student Services
Other

OSpecialist Counselling OUniversity Counselling

INDIVIDUAL WHO RECEIVED AND RECORDED THE DISCLOSURE

Name Juan R.
Title/Role and . . .
Department Harrasment contact, Equality and Diversity

Contact Details

Juan@hei.edu or internal ext. 55555

Date Recorded

9 November 2018
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Temporary
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specific
university
events

Temporary
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specific areas
of the campus

Partial
suspension

Full
suspension
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